New Hire Information & Helpful Resources for Graduate Students
What a TA/RA position provides:
1. Salary

2. Resident and nonresident tuition waiver

3. Health insurance

Paydays and Check Distribution:

Paydays are on the 10th (for work performed between the 16th- 31st) and 25th (for work performed between the 1st-15th) of each month. Non-direct deposited checks will be mailed to the house you provide in Workday.
Workday:

1. I-9 (section 1)

2. Address update (home and campus)

3. Taxes (W-4 update)
4. Direct Deposit 
Tuition: http://f2.washington.edu/fm/sfs/
You must be paid at least 5/6 pay periods and take 10 credits in a quarter in order to receive a resident and nonresident tuition waiver. As long as you pay the non-operating portion (~$472) of your tuition by the due date, you won’t be charged late fees even if your tuition waivers don’t go through on time. 

· For questions concerning tuition, contact - Student Fiscal Services: 206-543-4694

Health Insurance: http://www.washington.edu/admin/hr/benefits/insure/gaip/index.html
You are responsible for signing up for benefits, making your own changes to your existing plan, and being aware of due dates and other information that pertains to your coverage. Eligible academic student employees receive excellent health coverage—medical, dental, and vision care—through the Graduate Appointee Insurance Program (GAIP).
· For questions concerning coverage, claims, eligibility, and enrollment contact – 
http://www.washington.edu/admin/hr/benefits/insure/gaip/contacts.html
800-971-1491 (toll free)
800-842-5357 (TDD for hearing-impaired)
web:  http://student.lifewiseac.com/uw/gaip/
Union Contract:

http://www.washington.edu/admin/hr/laborrel/contracts/uaw/addons/index.html
RA/TA appointments are covered under the United Auto Workers (UAW) contract. Per the contract, employers must send out appointment offer letters. It is your responsibility to REPLY ALL and accept/decline the offer. You cannot begin working or be placed on payroll until you do so. Please familiarize yourself with the contract and bring any questions to the general orientation. 

Nonresidents of the United States:

1. Social Security # - 

Please make sure that the name on your SSN card is the same as the name on your passport

a. How to obtain a SSN card: https://iss.washington.edu/employment/ssn
b. Once you have your new SSN card: Take the card into the EE payroll office AND to the Registration Office so that it can be entered into their databases
