
 
 

Complete this form and obtain approval before meals or light refreshments are to be served at a university 
meeting, formal training session, or formal recognition event. Please include appropriate worktags. This form 
should be completed prior to the event. For additional guidance, please refer to the Policy for the Purchase of 
Meals and/or Light Refreshments issued by the Excecutive Vice President on May 1, 2000.

Worktags

                             

        Attendees _________      


	month: Ongoing
	day: 
	year: 
	title: Meetings with ECE Colloquia guests and ECE faculty 2025-2026
	sponsoring department: Electrical & Computer Engineering
	budget number: CC103212 + RS100005 + PG101827
	phone prefix: 206
	phone: 616-5819
	purpose: 1
	Meals Served breakfast: Yes
	Meals Served lunch: Yes
	Meals Served Dinner: Yes
	Meals Served: Yes
	refreshments: Off
	recurring: Yes
	dept contact: Aleesha Wiest
	Button7: 
	Print Form: 
	coordinator: Aleesha Wiest
	date: 9/1/2025
	approving official: Aleesha Wiest
	date2: 9/1/2025
	est cost: 
	Text5: 


